ToRs of Quality Assurance Specialist
Objective

The Auditor General of Pakistan requires services of five Quality Control Specialists on contract basis initially for a period of two year further extendable on satisfactory performance.

Scope of Work

The Quality Control Specialist will support Senior quality assurance specialist to improve quality of Accounts and Audit Reports in relation to International Accounting and Auditing Standards. In order to fulfill the objectives, major responsibilities will be following:
1. Review draft accounts to ensure compliance with applicable laws and regulations and communicate the discrepancies found to senior quality assurance specialist.
2. Review implementation of audit plans to ensure that audits are conducted in accordance with prescribed standards and guidelines issued by the AGP.
3. Assist Senior Quality Assurance Specialist in documenting the current Quality Assurance System already in place in the OAGP and suggest revisions for improvement in order to make the process more efficient and effective. This would include a communication strategy to enhance awareness of Quality Assurance Policies and Procedures.
4. Review Federal, Provincial and District governments including Self Accounting Entities and State Owned Entities audit assignments and ensure meeting of:-
· Timeliness and quality of audit opinions
· Timeliness and quality of management letters
5. Support Director Generals Audit and provide necessary guidance in highlighting issues to be discussed in Management Letters, Audit Reports and where necessary, qualified accounts.
6. Ensure maintenance of high standards of accuracy, fairness, and balance in draft Audit Reports to be presented to AGP.
7. To suggest a mechanism for enhancing the quality of audit reports, in the broadest sense, by collating and analyzing such reports and suggestions from Quality Assurance Committee and top management of the OAGP and identifying possible new or alternative courses of action and/or ways to develop such reports for the benefit of stakeholders and the auditors particularly the head of field audit offices.
8. Assist Senior quality assurance specialist in holding training workshops in coordination with Training and Audit components of PIFRA and quality assurance outcomes and findings.

Requirement

Education & Experience

1. Chartered Accountant (ACA)/Chartered Certified Accountant (ACCA member)
2. Minimum 5 years of experience in a reputed CA firm.

Essential Job Skills & Abilities
1. Skill in collecting and analyzing complex data, evaluating information and systems, and drawing logical conclusions.
2. Skill in planning and maintaining composure under pressure while meeting multiple deadlines.
3. Skill in negotiating issues and resolving problems.
4. Skill in effective verbal and written communications, including active listening skills and skill in presenting findings and recommendations.
5. Ability to establish and maintain harmonious working relationships with co-workers, staff and external contacts, and to work effectively in a professional team environment.

