ToRs of Audit Supervisors

Objective

The Project to Improve Financial Reporting and Auditing wants to hire Audit Supervisors on contract basis for an initial period of two years which can further be extended. 

Scope of Work

The Audit Supervisors will support Audit Experts in providing technical assistance to Directors General for implementation of Modern Auditing Practices at the field audit offices through supervision of audits and on the job training of field auditors. Major responsibilities will be:

· Managing portfolio of audits allocated by Director General and Audit Expert. 
· Conduct Workshops/Training sessions for the auditors on FAM as and when required in collaboration with training wing.
· Preparing detailed audit plan for audit units allocated with defined time lines. 
· Supervising multiple assignments and acting as the in-charge auditor briefing and leading the team to deliver the audit. 
· Supervising and coaching members of the team. 
· Communicating with the Audit Experts, Director General and Auditee Organizations on issues and progress of the work.
· Determine the mode of acquisition of electronic transaction data for CAATs purpose and developing audit program guide for CAATs.
· Develop permanent and planning files for each population unit with the help of audit team.
· Ensure the audit documentation reflects appropriate business understanding and the audit strategy.
· Provide input to the audit team's evidence gathering and being involved in judgmental areas, and review the audit evidence obtained ensuring it is sufficient.
· Develop working paper files for each population unit with the help of audit team.
· Develop audit report and reporting files for each population unit with the help of audit team.
· Ensuring that audit has been completed in accordance with the requirements of Financial Audit Manual (FAM).
· Maintain contact with management of the audit client and take part in opening and exit interviews. 

Requirement

Education & Experience

1. CA Inter or ACCA Part II qualified. 
2. Minimum 2-3 years of articleship experience with a chartered accountant firm (preferably big 3). 

Essential Job Skills & Abilities

1. Skill in collecting and analyzing complex data, evaluating information and systems, and drawing logical conclusions.
2. Skill in planning and maintaining composure under pressure while meeting multiple deadlines.
3. Ability to work independently with considerable latitude for initiative and independent judgment.
4. Skill in negotiating issues and resolving problems.
5. Skill in using a computer with word processing, spreadsheet, and other business software to prepare reports, memos, summaries, and analyses.
6. Skill in effective verbal and written communications, including active listening skills and skill in presenting findings and recommendations.
7. Ability to establish and maintain harmonious working relationships with co-workers, staff and external contacts, and to work effectively in a professional team environment.
8. Ability to travel (up to 40%).

Salary and other arrangement

1. Salary from Rs. 40,000 to Rs. 60,000 dependent upon applicant’s qualification and experience.
2. Office space will be provided by the department.
3. During field visits Audit Supervisors will be given resources to hire a vehicle if the official vehicle is not available.
4.  Audit Supervisors will be functionally reportable to Audit Experts & Director Audit PIFRA about matters relating to implementation of New Audit Methodology at relevant Director General Office.
5. The Audit Supervisors will be posted in relevant Director General Offices based in Islamabad, Lahore, Karachi, Peshawar and Quetta with nationwide traveling as and when required.

