ToRs of Assistant Procurement Expert

Objectives: 
To strengthen PIFRA’s procurement wing in the face of growing workload and the wake of PIFRA II. A need of qualified procurement assistant is felt to augment the capacity of procurement wing. The Assistant Procurement Expert will help the procurement expert and PIFRA to set up an efficient procurement set up, ensure quality of the procurement related documentation and overall coordinate with the procurement team to cope up with growing procurement activities.

Scope:
The Assistant Procurement Expert would assist PIFRA’s procurement wing in preparing bidding documents for procurement of goods/services including Terms of Reference (TOR), Request for Proposals (RFP) document, Technical Evaluation Reports, Development and Implementation of procurement plan according to the relevant World Bank Guidelines. Work as Assistant Procurement Expert also involves helping the procurement expert in institutionalizing procurement function within PIFRA by developing appropriate systems and procedures for efficient execution of procurement activity. The work also involves quality assurance (QA) of the all the documentation prepared by the Procurement Wing of PIFRA. Overall coordination with other members of the procurement team in order to ensure deadlines, appropriate load sharing of resources and quality will be the responsibility of the Assistant Procurement Expert.

Expected Outputs:
Assistant Procurement Expert will work with the procurement expert to review the existing procurement arrangements, identify weaknesses and proposed appropriate changes in the systems and procedures in consultation with the PIFRA management.  The review will capture not only systemic and procedural dimension but also current staffing arrangement vis-à-vis the present and prospective volume of work in the wake of PIFRA II. He/She is also expected to prepare the procurement related documents, ensure quality of the documentation prepared by other resources, coordinate the other resources and ensure timelines are met and perform any other related activity perceived necessary for the implementation of the project. 

Duration:
The Assistant Procurement Expert shall be hired for an initial period of 24 months which will be extendable. 

Fee/Remuneration:
The Procurement Specialist shall be paid Rs. 40,000-60, 000/ monthly (Negotiable). 

Eligibility:  
1. Master in Administrative Sciences from recognized University preferred.
2. 2-3 years of procurement experience involving, amongst others, preparation of bidding documents of various types for donor funded projects, preferably World Bank funded projects, will be preferred.
3. Good understanding of procurement guidelines of World Bank as well as Government of Pakistan
4.  Age up to 40 years.

